ASSESSMENT & CERTIFICATION OF  NEO-LITERATES
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A COLLABORATIVE INITIATIVE OF  NLMA   &  NIOS – Basic Literacy Programme

Instruction for Data Entry work on Registration form and the Downloaded Excel sheet
1. Regarding Photo on the Registration form : Please paste the photograph in the space provided in the Registration Form if available else leave it. It is optional not mandatory
2. Enrollment Number:
a. For learners already enrolled during the earlier phase of the assessment – Kindly use the same Enrolment No. which was allotted to them in that assessment.
b. For new learners:  It has to be entered by the SLMA/SRC/AEC/GP as per the  following

Steps to be followed for Enrollment Number

· Click on link “GP Identification Codes” to obtain a directory of GP Identification Codes.

· Download  blank “Registration cum Award Format - In Excel - Download it” 

· The above Form will be filled at the State level, GP wise. The Entry for the 15 Digit Enrollment No will be, as described below. The “GP Identification Code” will be picked up from the Directory downloaded above.

   Format of the Enrollment No.   

	Year
	Exam No.
For March=1

Aug.=2
	Type of Programe ( 1=BL

   2=BE)
	6 Digit “GP Identification Code” To be taken from directory of GP Identification Codes
	AEC No.

(Two AECs allowed in the Program)
	1 or 2 for 

Surveyed Candidate or Lateral Candidate
	3 Digit Serial No. of Candidate

	1
	4
	2
	1
	1
	2
	3
	4
	5
	6
	1 or 2
	1 or 2
	0
	0
	1


    Example of the Enrollment No.   :

	For the Year 2014
	Second Exam of 2014
	Type of Programe ( 1=BL

   2=BE)
	6 Digit “GP Identification Code” taken from directory of GP Identification Codes
	1st AEC of the GP
	1 for surveyed Candidate
	1st Candidate



	1
	4
	2
	    1
	1
	2
	3
	4
	5
	6
	    1
	    1
	0
	0
	1


IMPORTANT:

· For old learners who were registered during the earlier assessment, old   enrolment  no which was already allotted to them should be used.
· The below mentioned details are not required in the database for the old learners as it is already in our database.  
· For old learners you have to skip point 3 and fill the name for verification and then jump to point no. 17, 18 and 19  for filling the marks in the database.

3. Member Type Head/Member *
: Select it from the pull down (it will have only Head or Member)
Write – 1 for School Drop Out and 2 for Neo-Literate in the box in the Registration form.

For entry in the Assessment_enrolment excel form, 

Select it from the pull down (it will have only School Dropout or Neo-Literate)
4. Name *


: Enter the Name of the Candidate
5. Door No.*


: Enter the Dorr No if available else leave blank

6. Gram Panchayat *

: Enter the Name of the Gram Panchayat 

7. Revenue Village/Ward/Hamlet * : Enter the Name of the Village or Ward or Hamlet if available else leave blank.

8. Block *



: Enter the Name of the Block 
9. District *



: Enter the Name of the District
10. State *



: Enter the Name of the State

11. Gender *



: Select the Gender from the list (either M or F)

12. Father's Name *


: Enter the Name of the Father of the Candidate
13. Husband's Name * (As Applicable)
: Enter it if applicable

14. Age *




: Enter the Age
15. Community *


: Select it from the List (It will have only one 
                                                                   (SC/ST/Minority/Others)

16. Whether BPL Family Y/N *
: Select Y or N only from the drop down
17. Marital Status*


: Enter Y or N in the appropriate column

18. Marks1 for Reading

: Enter the marks of Reading

19. Marks2 for Writing


: Enter the marks for Writing
20. Marks3 for Arithmatic

: Enter the marks for Arithmatic
